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1. OBIIME MMOJIO)KEHUS
1.1. Hacrosmue [IpaBuna BHYTpEHHEro TPYIOBOTO pacmopsika BBomsaTcs misa padotHukoB OO0 VI
«3HaHue».
1.2. Hacrosimue IlpaBuna BHYTpEHHEro TPYIOBOTO pACIOPSJIKA PETVIAMEHTUPYIOT MOPSAOK IpUeMa U
YBOJIbHEHHUSI paOOTHUKOB, OCHOBHBIE IIPaBa, 00s13aHHOCTH CTOPOH TPYAOBOT'O IOTOBOPA, PEXKHUM PaOOTHI, BpeMs
OT[bIXa, IPUMEHSIEMbIE K PA0OTHHKAM MEpPbI MOOLIPEHUSI U B3bICKaHMUSI, @ TAKXKE MHBIE BOIIPOCHI PEryIUpOBaHUS
TPYJOBBIX OTHOIICHUH B OpraHU3aIINY.
2. OCHOBHBIE ITPABA U OBA3AHHOCTU PABOTHHUKOB
2.1. Kaxnplii paOOTHHUK UMEET IPaBo:
- 3aKJIIOYeHHe, MU3MEHEHHE U PACTOpPKEHHE TPYAOBOTO JIOTOBOpa B MOPSAKE U HAa YCIOBUSAX, KOTOpHIE
yCTaHOBJIEHBI TpynoBEIM KOJIeKcoM PD, HHBIME (eiepaibHBIME 3aKOHAMH,
- IpeIOCTaBJIeHUE eMy PaboThl, 00YCIOBICHHOHN TPYIOBBIM JJOTOBOPOM;
- pabouee MecTO, COOTBETCTBYIOIEE TI'OCYAAPCTBEHHBIM HOPMATHBHBIM TpPEOOBAaHHSIM OXpaHbl Tpylda H
YCIIOBUSIM, IPEYCMOTPEHHBIM KOJUIEKTUBHBIM JJOTOBOPOM;
- CBOEBPEMEHHYIO U B ITOJIHOM 00bEME BBITUIATY 3apaOOTHOM IUIaThl B COOTBETCTBUHU CO CBOCH KBATH(HUKAIHEH,
CJI0)KHOCTBIO TPY/a, KOJIMYECTBOM U KaYE€CTBOM BBITIOIHEHHOW PabOThI;
- OTABIX, OOecreyMBaeMblii YCTAaHOBJICHHWEM HOPMAJIbHOW MPOJODKUTEIHLHOCTH pabodero BpEMEHH,
COKpalIeHHOro paboyero AHS OTHENbHBIX mpodeccuii u Kareropuii paOOTHHKOB, MPEIOCTABICHHEM
©KCHEICIIbHBIX BBIXOHBIX JTHEH, HepaObOUIrMX MPa3THUYHBIX THEH, OMIaYNBAEMBIX €KETOIHBIX OTITYCKOB;
- MIOJIHYIO IOCTOBEpHYIO HHPOpMaIuio 00 yCIOBUIX TpyAa U TpeOOBaHUSIX OXpaHbl TPy/Aa Ha paboueM MecTe;
- BO3MEUICHHE Bpela, IPUIMHEHHOTO MY B CBSI3U C MCIIOJIHEHUEM TPYIOBBIX 00sI3aHHOCTEH, M KOMITCHCAIIHIO
MOpaJIbHOTO Bpe/ia B MOPAJIKE, yCTaHOBICHHOM TpynoBeiM KojiekcoM PD, nubiMu (enepalbHbIMU 3aKOHAMH.
2.2. Kaxnprit paboTHHK 00s13aH:
- T0OPOCOBECTHO UCIIONHSATH CBOH TPYAOBbIE 00S3aHHOCTH, BO3JIO’KEHHBIE HA HETO TPYIOBBIM JJOTOBOPOM;
- coOMIOIaTh MpaBUIIa BHYTPEHHETO TPYAOBOTO PACTIOPSIKA;
- cOOMIOIaTh TPYAOBYIO TUCIHILINHY;
- BBINIOJIHATH YCTAHOBJIEHHBIE HOPMBI TPY/Ia;
- coOroaTh TpeOOBaHUS 110 OXpaHE TPy/Aa U 00ECTICYCHHUIO OE30MaCHOCTH TPY/Ia;
- 6epeXHO OTHOCUTHLCS K UMYIIECTBY paboToaarens ( B TOM YKCIe K UMYIIECTBY TPETHHX JIUII, HAXOSIIEMYCS y
pabotomarens, ecnu paboToAaTelb HECET OTBETCTBEHHOCTH 32 COXPAaHHOCTh ATOTO MMYIIECTBA) M APYTHX
pabOTHUKOB,;
- HEe3aMEeUIUTEIEHO COOOUIMTh paboTOAaTEeN 0 MO0 HETOCPEJCTBEHHOMY PYKOBOAMTENIO O BOSHHKHOBEHUH
CUTYaIluH, MPEACTABISIONICH YyIrpo3y KU3HU U 3I0pPOBBIO JIFOJIEH, COXpPAaHHOCTH UMYIIECTBA paboToaarens (B
TOM 4YHCIIE HWMYIIECTBA TPEThUX JIMI, HAXOIAMIETOCs Yy paboTomaTens, eciau padoTogaTenb HECeT
OTBETCTBEHHOCTb 32 COXPAaHHOCTb 3TOI'0 UMYIIECTBA),
- HE pacmpoCTpaHsATh HEJOCTOBEPHYIO M HCKWKEHHYI0 HH(popManui o paboromarene u MHGOPMAIHIO,
MOPOYAIIYIO JIEIOBYIO PEIyTaluio paboToaares;
- 3aKJII0YaTh JOTOBOP O TOJHOH MaTepHalbHOW OTBETCTBEHHOCTH B CIydae MPECTYIUIEHUS K paboTe C
MaTepUaIbHBIMU [IEHHOCTSIMU Ha 3aKOHHOM OCHOBaHHH U MPHU YCIOBUH, YTO BBIMIOJIHAEMas: paOOTHUKOM paboTa
WIH €ro JOJDKHOCTh OTHECEHBI 3aKOHOM K TEPEYHI0 TeX, JJIsl KOTOPHIX JOIMYCTHMO 3aKII0YEHHUE JIOTOBOpA O
MOJIHOM MaTepHalbHON OTBETCTBEHHOCTH;
3. OCHOBHBIE IMTPABA U OBSI3AHHOCTU PABOTOIATEJISI

3.1. PaboTonarens uMeeT Mpaso:

- 3aKJII0YaTh, U3MEHATH U pacTopraTh TPYIOBBIE JOTOBOPHI C paOOTHUKAMU B MOPSIAKE U HA YCIIOBUSAX, KOTOPbIE
ycTaHOBJIEeHBI TpynoBeIM KoJiekcoM PD, nHbIME (enepanbHbBIMHI 3aKOHAMH,

- IOOLIPSITh pAOOTHUKOB 3a J0OPOCOBECTHBIN 3D PEKTUBHBIN TPYA;

- Tpeb6OoBaTh OT paOOTHUKOB HCIIOJIHEHHSI UMH TPYJIOBBIX 0053aHHOCTEH 1 OEPEKHOTO OTHOILIEHUS K UMYIIIECTBY
paboTonaTens (B TOM YUCIE K UMYILECTBY TPEThUX JIMII, HaXOAAIeMycsl y paboTozaresns, eciau paboToaaTelnb
HECET OTBETCTBEHHOCTh 34 COXPAaHHOCTh ITOrO HMMYIIECTBA) U JAPYIMX pabOTHHUKOB, COOJIIOAEHUS IMpPaBHI
BHYTPEHHET0 TPYA0BOTO PacHopsIKa;

- IpUBJIEKaTh PAOOTHUKOB K JUCHUIUIMHAPHON U MaTepHaIbHONH OTBETCTBEHHOCTHU B MOPSIJIKE, YCTAHOBICHHOM
TpynoBsiM koiekcoM PO, nHbIME (eepaabHBIMU 3aKOHAMH;

- IPUHUMATh JIOKAJIbHBIE HOPMATUBHBIE AKThI, BHOCUTh U3MEHEHHUSI B JCHCTBYIOUIUE JIOKAIbHbIE HOPMATUBHBIE



aKTHI,
3.2. PaGoromarens 00s3aH:
- co0Jdro/IaTh TPYIOBOE 3aKOHOJATENbCTBO M WHBIE HOPMATHBHBIC IMPABOBBIE AKTHI, COJEPIKAIIUE HOPMBI
TPYJIOBOIO MPaBa, JOKAJIbHbIE HOPMATUBHbIE aKThl, YCIOBHSI, COTJIAIICHUN U TPYIOBBIX 10TOBOPOB;
- IPEIOCTABIISATh paOOTHUKAM PabOTy, 00YCIOBICHHYIO TPYIOBBIM JJOTOBOPOM;
- oOecrneunBaTh 0€30MAaCHOCTb M YCIOBHUS TPYJa, COOTBETCTBYIOIIHME TOCYIapCTBEHHBIM HOPMATHBHBIM
TpeOOBAaHUSAM OXPaHBI TPY/A;
- o0ecneunBaTh PabOTHHUKOB OOOpYIOBaHHEM, MHCTPYMEHTAMH, TEXHHYECKON IJOKYMEHTAaIlMeil M HHBIMU
cpeacTBaMu, HEOOXOAMMBIMHU JJIs1 UCTIOIHEHUS] UM TPYJOBBIX 00s3aHHOCTEH;
- obecrieunBaTh pabOTHUKAM PaBHYIO OIUIATY 3a TPY.l PABHOU LEHHOCTH;
- BBIIJTAYUBATH B ITOJIHOM Pa3Mepe NPUYUTAIOUIYIOCS paOOTHUKAM 3apa0O0THYIO IJIATy B CPOKH, YCTAaHOBIICHHBIE
B COOTBETCTBUU C TpynoBbIM KogekcoMm P®D, HacTOSIMMMU MpaBUJIaMUd BHYTPEHHETO TPYIOBOTO pacHopsiika,
TPYAOBBIMHU JIOTOBOpPaMH;
- 3HAaKOMHUTb pPaOOTHUKOB TIOJ] POCIHCH C TPUHUMAEMBIMU JIOKAJIbHBIMH HOPMATHUBHBIMU aKTaMH,
HETIOCPEJCTBEHHO CBSA3aHHBIMU C UX TPYAOBOM JESITEIBHOCTHIO, C BHOCUMBIMH B HUX U3MEHEHHSIMU;
- CcO3/aBaTh YCJIOBHS, OOECIEeUMBAONIME YydacThe paOOTHHUKOB B YIPaBJICHWUM OpraHu3anued B
npeaycMoTpeHHBIX TpynoBeiM kojekcoMm P®, nHbIME (henepaibHBIMU 3aKOHAMH U KOJUIEKTUBHBIM JIOTOBOPOM
dhopmax;
- obecrieyuBaTh OBITOBBIE HY)K/IbI PAOOTHUKOB, CBS3aHHBIC C UCIIOJTHEHUEM MU TPYIOBBIX 00sS3aHHOCTEH;
- OCYILIECTBJIATH 0O0s3aTeNIbHOE COIMAIBHOE CTpaxoOBaHUE pPaOOTHUKOB B TOPSAJKE, YCTAHOBIEHHOM
(benepanbHBIMU 3aKOHAMU;
- BO3MeNIaTh Bpe/, IPUUNHEHHBIA paOOTHHUKAM B CBSI3H C UCIIOJIHEHUEM UMH TPYIOBBIX 00S13aHHOCTEH, a TaKkxKe
KOMIICHCHPOBATh MOPAJBHBIA Bpe/ B MOPSAAKE M HA YCIOBHUSIX, KOTOPBIE YCTaHOBIIEHBI TPYIOBBIM KOJEKCOM
P®, ppyrumu denepanbHbIMA 3aKOHAaMH W WHBIMU HOPMATHBHBIMH TPaBOBBIMH akTamu Poccuiickoit
®denepanuu;
- UCTIOJHSTDH MHBIE 00SI3aHHOCTH, PETYCMOTPEHHBIE TPYAOBBIM 3aKOHOIATEIHCTBOM M MHBIMH HOPMAaTHBHBIMH
MIPABOBBIMU aKTaMH, COJEPKAIIMMH HOPMBI TPYJOBOTO MpaBa, COTIAIICHUSMH, JTIOKATbHBIMU HOPMAaTHBHBIMHU
aKTaMH U TPYJOBBIMH JOTOBOPaMHU.

4. MOPAAOK IMTPUEMA HA PABOTY, OTCTPAHEHUSA OT PABOTHI U YBOJIbBHEHUSA

PABOTHUKOB

ITpuem Ha padoTy.
4.1. IIpu npueme Ha paboTy paboToaaTesns BIpaBe NoTpedoBaTh, a paAOOTHUK 00s3aH PEOCTABUTD CIEAYIOLINE
JTOKYMEHTBI:
- IACTIOPT WJIM MHOHM TOKYMEHT, yI0OCTOBEPSIONINIA THYHOCTD;
- TPYIOBYIO KHMXKKY, 3a HMCKJIIOUEHHEM CIy4aeB, KOIJa TPYAOBOW JOTOBOP 3aKIIOYAETCS BIEPBBbIE WIH
pabOTHUK NOCTYMAET Ha pabOTy HA YCIOBUSX COBMECTUTENILCTBA;
- CTPaxoBO€ CBUETENBCTBO rOCYIapCTBEHHOI'O IEHCHOHHOTO CTPaXOBaHUS;
- JOKYMEHTBI BOMHCKOT'O y4eTa - Ui BOCHHOOOs3aHHBIX U JIUII, TTOUIeXKAIIUX MTPHU3BIBY HAa BOCHHYIO CITYKOY;
- IOKyMeHT 00 o0pa3oBaHHH, O KBATM(UKAIMYA WU HAIUYUHM CHEIHAIBHBIX 3HAHUN - MPHU MOCTYIJICHUU Ha
TOJDKHOCTB, TPEOYIOIIYIO CHEeNHaNbHBIX 3HAHWA WM CIIENUAIBHOW MOATOTOBKH. TaKOBBIMHU JOJDKHOCTSIMH
SBIISTIOTCSI:
- CHpaBKy O HaNU4YuM (OTCYTCTBUHM) CYIUMOCTH M (Win) (pakTa YroJOBHOIO MpecienoBaHus JHO0 O
MPEKpaIeHUH YTOJIOBHOTO IMpeCce0OBaHUs MO peabUIUTUPYIOIIMM OCHOBAHUSM, BBIIAHHYIO B TMOPSJIKE U IO
dbopme, KOTOphIE YCTaHABIMBAIOTCSA (elepabHBIM OPraHOM HCIIOJIHUTENFHOW BJIACTH, OCYIIECTBIISFOIIAM
GbyHKIMH 1O BBIPAa0OTKE W pealu3allid TOCYIapCTBEHHOH TOJUTUKM U HOPMATHUBHO-TIPABOBOMY
peryaupoBaHnio B chepe BHYTPEHHHX e, - IPU MOCTYIUICHHH Ha paboTy, CBSI3aHHYIO C JIEATENEHOCTHIO, K
OCYIIECTBICHUIO KOTOPOM B COOTBETCTBUM C TpymoBbIM KojekcoM P®, MHbIM (enepanbHbIM 3aKOHOM He
JOMYCKAIOTCS JIMIA, WMEIONINEe WM WMEBIIHE CYIUMOCTh, TIOABEPraloONIiecs W [OBEPraBIInecs
YTOJIOBHOMY TPECII€IOBAHUIO.
4.2. Paboromarens 00s3aH BECTH TPYAOBbIC KHIKKHA Ha KaXJI0TO paOOTHHKA, TPOPAOOTABIIErO Y HErO CBBIIIE
IATH JHEeW, B ciydae, eciau palota siBisercss JUisi paOOTHHMKAa OCHOBHOM. B ciyuae oTcyTcTBHS y jMIa,
MIOCTYIAIOIIETO Ha paboTy, TPYJAOBOM KHUKKH B CBSI3U C €€ yTPaTOM, MOBPEKACHUEM HIIM 110 MHOW MPUINHE
paboTtosarenb 0053aH MO MUCbMEHHOMY 3asBJICHHIO 3TOTO JIMLA (C yKa3aHUEM MPUYUHBI OTCYTCTBUS TPYIOBOM
KHWKKH) O)OPMHUTH HOBYIO TPYJIOBYIO KHUXKKY.




4.3. Tlpn npueme Ha pabOTy MO COBMECTUTENBCTBY paboTomarenb BlpaBe TpeOOBaTh, a pabOTHHK 00s3aH
MpeIbsBUTh PabOTOAATENIO MACTIOPT WJIM MHOW JOKYMEHT, yIOCTOBEpSIOUUil JU4HOCTh. [Ipu mpueme Ha
paboTy MO COBMECTUTENLCTBY Ha JIOJDKHOCTH, TPeOyIOIIUe ClIeUaIbHBIX 3HaHUH, paboToAaTenb UMEET MPaBo
noTpeboBath OT pabOTHUKA NPEIBABICHUS TUIUIOMA HJIM HWHOTO JOKyMEeHTa 00 oOpa3oBaHUM WU
npodeccHoHALHOM MOATOTOBKE MO0 X HAJICKAIIE 3aBEPEHHBIX KOTTHIA.

4.4 TIpu npueme Ha paboTy paboToaarenb 00s13aH 3aKITI0UYUTh ¢ PAOOTHUKOM TPYI0OBOM JOTOBOP.

TpynoBoii 1oroBop 3aKiroyaeTcs B NUCHBMEHHOW (OpMe, COCTaBISIETCS B JABYX SK3EMIUIPAX, KaKIbIA W3
KOTOPBIX MOAMUCHIBACTCSI CTOpOHaMU. OMH 3K3eMIUISIp TPYIOBOTO J0rOBOpa MepeaaeTcs paboTHUKY, APYToM
Xxpanurcs y paboromarens. TpymoBoil moroBop, He O(OpPMIICHHBII B NHUCBMEHHOH (opme, cuuTaercs
3aKJIIOUYEHHBIM, €ClIM pa0OTHUK MPUCTYNHI K paboTe ¢ BeAOMa WIIM IO MOPYYECHUIO paboTojaTelns WU ero
npencraButens. [lpu ¢paktudeckoM gomynieHUH paboTHHKA K paboTe padboromarens 00s3aH 0OPMUTE C HUM
TPYJIOBOM JIOTOBOP B MUCBMEHHOI (popme He mo3aHee Tpex paboyux AHEW co JHA (GAKTUYECKOTO JAOMYIIEHUs
paboTHHKa K padore.

4.5. Tlpuem nHa paboTy odopmisercs nmpuxkazoMm padoTojaTelsis, U3JaHHBIM Ha OCHOBAHHMM 3aKIIFOUEHHOTO
TpyaoBoro joroBopa. CoxepkaHue NpuUKasa paboTomarenss JOJKHO COOTBETCTBOBATh  YCIOBUSM
3aKJIIOYEHHOTO0 TpyaoBoro noroopa. [lo TpebGoBanuio paboTHuKa paboTojgaTenb 00s3aH BBIAATH €MY
Ha/IJIeKAIIEe 3aBEPEHHYIO KOIUIO YKa3aHHOTO MPHUKa3a

4.6. Ilpu mpueme Ha paboTy (IO MOIAMUCAHHUS TPYAOBOTO JOroBOpa) padboTomaTenb O005S3aH O03HAKOMHUTHh
pabOTHHMKAa TOJ pPOCHHCh C  TPABWIAMH BHYTPEHHETO TPYJOBOTO PpACHOPSIKA, WHBIMH JIOKAIbHBIMU
HOPMAaTUBHBIMH aKTaMH, HEMIOCPEICTBEHHO CBSI3aHHBIMHU C TPYIOBOM JIeATEIHHOCTHIO PAOOTHHUKA, @ UMEHHO:
OtcrpaneHue oT paboTHI.

4.7. PaboTtonaTens He I0MycKaeT K paboTe paboTHUKA:

- TIOSIBUBIIETOCS Ha pab0Te B COCTOSTHIH aJIKOTOJILHOTO, HAPKOTUYECKOTO MIIM HHOTO TOKCUYECKOTO OTIbSTHEHUS;
- HE MPOLIEAIIETO B YCTAHOBJICHHOM MOpsaKke oOydeHHe U MPOBEPKY 3HAHHM M HABBHIKOB B 00JACTH OXpaHBI
TpyIa;

- HE IPOLIEIIEr0 B YCTAHOBICHHOM IOPSIIKE 0053aTeNbHbIA MEJUIIMHCKUI 0cMOTp (00CiieIoBaHKE), a TaKKe
00s13aTeNIbHOE TICHXUATPUYECKOE OCBHJIETEIHCTBOBAHUWE B CiyYasX, MNPEAYCMOTPEHHBIX (enepaabHbIMU
3aKOHaMHU ¥ UHBIMM HOPMaTUBHBIMU ITpaBOBbIMH akTaMu Poccuiickoit deneparuu;

- IIPU BBIABJICHUM B COOTBETCTBMM C MEAMLIMHCKUM 3aKJIFOUYCHHEM, BBIIAHHBIM B IMOPSAJKE, YCTaHOBJIEHHOM
denepanbHBIMU 3aKOHAMM M HWHBIMH HOPMAaTHBHBIMU IpaBOBBIMU akTamu Poccuiickoit ®exnepanum,
MPOTUBONOKA3aHUN JJIS1 BBIIOJHEHUS PAOOTHUKOM pPabOThl, 00YCIOBIEHHON TPYIOBBIM 1I0TOBOPOM;

- B Clly4yae NMPHOCTAHOBJICHUS JCHCTBHUS HAa CPOK JO JBYX MECAIEB MpaBa Ha YIpPaBICHHWE TPAHCIIOPTHBIM
CPEACTBOM B COOTBETCTBUU C (hefepaibHBIMU 3aKOHAMH M MHBIMM HOPMAaTHUBHBIMH IPAaBOBBIMH aKTaMH
Poccuiickoit ®eneparinu, eciau 3TO BieUeT 3a cOO0H HEBO3MOXKHOCTh MCTIOJHEHUS pAOOTHHUKOM 00sI3aHHOCTEH
110 TPYZI0BOMY JIOTOBOPY U €CIIM HEBO3MOXKHO MEepeBecT pabOTHUKA C €ro MMCbMEHHOTO COTJIacHsl Ha JPYTyIo
UMEIIyIocsi 'y paboromatenss paboTy (Kak BaKaHTHYIO JODKHOCTh WM paboOTy, COOTBETCTBYIOIIYIO
KBaJTM(HUKAIMKA PaOOTHUKA, TAaK U BAaKAaHTHYIO HHKECTOSIYIO JODKHOCTh MIIM HIKEOIJIauMBaeMylo paborty),
KOTOPYIO pa0OTHUK MOXET BBINOJIHATH C YYETOM €ro COCTOSHUS 340poBbs. [Ipu sToM paboromartens o0s3aH
npeularatb pabOTHUKY BCE OTBEUAIOIIME YKa3aHHBIM TpeOOBaHMSIM HMerolecs y Hero BakaHcuu. [lo
TpeOOBAHUIO OPTaHOB WM JOJDKHOCTHBIX JIMI, YITOJHOMOYEHHBIX (QelepalbHBIMA 3aKOHAMH M HHBIMA
HOPMAaTUBHBIMH IPABOBbIMU akTaMu Pocculickoit @enepanuu;

- B CJIyYae HapyIICHUS UM TPYAOBOH TUCIIUILITHHEI

- B JIpYTHX Clly4yasX, IPeIyCMOTPEHHBIX (enepaTbHbIMU 3aKOHAMU M MHBIMH HOPMAaTHUBHBIMH IPaBOBBIMH
aktamu Poccuiickoit @enepanun.

4.8. PaboTonarens OTCTpaHseT OT paboThl (He AomyckaeT K paboTe) paOOTHHKA HA BECh MEPUO] BPEMEHHU J10
YCTpaHEHUs! OOCTOSITENBCTB, SBUBIIMXCS OCHOBAaHWEM ISl OTCTPAHEHHs OT paOOTHl WM HEAOMYIICHUS K
pa0ore.

4.9. B mepuon oTcTpaHeHHS OT paldOTHl (HEZOMYIICHWs K paboTe) 3apaboTHas miara pabOTHUKY He
HAUUCIAETCS, 3a MCKIIOYEHHEM CJIydaeB, NpPeAyCMOTpeHHBIX TpynoBeIM KojekcoM P® wumum wuHBIMU
(benepalbHBIMU 3aKOHAMMU.

ITopsi0K YBOJIbHEHHUS.

4.10. TpynoBoii mOTOBOp MeXay paOOTHHKOM M paboTojareieM MOKET OBITh PAacTOPTHYT TOJBKO TIO
OCHOBAHUSIM, NPETyCMOTPEHHBIM TpynoBeIM KoiekcoM P®D, nHbiMH (heaepaabHbIMU 3aKOHAMHU.

4.11. TlpexpaieHue TPya0BOTrO JOTOBOPa 0GOPMIISIETCS TIPUKA30M PabOTOAATEIS.




C mpukasom (pacnopsbkeHHueM) paboToAaTeNs 0 MPeKpaIleHHH TPYIOBOrO JTOTOBOpa PAOOTHUK JIOJIKECH OBITH
Oo3HaKOMJIeH o pocruch. [lo TpeGoBaHWiO pabOTHHKA pabOTOMaTENh O0s3aH BBIIATH €My HAJJICKAIUM
00pa3oM 3aBEpCHHYIO KOIHIO yKa3aHHOTO MpHKa3a. B ciydae, korma mpukas o MPEKpalieHHH TPYIOBOTO
JIOTOBOpPa HEBO3MOYKHO JOBECTH JIO CBEJCHHUS Pa0OTHHKA MM PAOOTHUK OTKA3bIBACTCS O3HAKOMHTHCS C HUM
10]T POCIIHCH, Ha TIPUKa3e (PaclopsHKCHUN) IIPOU3BOUTCS COOTBETCTBYIOIIAS 3aIIKCh.
4.12. JlHeM mpeKpaimieHuss TPYAOBOTO JOrOBOpa BO BCEX Cly4asxX SBISCTCS IOCICIHUN JCHb pPabOTHI
paboTHUKA, 32 UCKITFOYCHHUEM CIIy4aeB, Koraa paboTHUK (GaKTUIECKU HEe paboTall, HO 32 HUM, B COOTBETCTBHH C
TpynoBeiM KojiekcoM P® uimu WHBIM (eiepabHBIM 3aKOHOM, COXPaHSIOCh MECTO PabOThI (JIOKHOCTB ).
4.13. B nieHb npekpaiieHus TpyI0BOro J0roopa padbotoaaresb 00s53aH BbIIaTh PAOOTHUKY TPYAOBYIO KHIKKY
Y TIPOU3BECTH C HUM pacueT. [1o mucbMeHHOMY 3asBIICHHIO PaOOTHHKA pabOTOMaTe b TaKKe 00s3aH BBIIAThH
€My 3aBepEHHBIC HaJJIeKAIIUM 00pa30M KOTHH JOKYMEHTOB, CBSI3aHHBIX C paOOTOM.
4.14. B cinydae, Korja B JCHb NPEKPAIICHHUsS TPYIOBOIO JOTOBOPA BBIIATH TPYAOBYIO KHIKKY PaOOTHHUKY
HEBO3MOXXHO B CBSI3M C €0 OTCYTCTBHEM JINOO OTKAa30M OT €€ MOJIy4eHHUs, paboToaarens o0s3aH HANPaBUTh
pabOTHUKY YyBEIOMIICHHE O HEOOXOJUMOCTH SIBUTHCS 3a TPYAOBOH KHIDKKOM JMOO JaTh corjilacue Ha
otmpanienue ee no moure. Co JHS HaMpaBIeHUS YKa3aHHOTO YBEIOMJICHUS pa0OTOAaTeIh OCBOOOXKIACTCS OT
OTBETCTBCHHOCTH 3a 3aJICPKKy BBIAYM TPYAOBOW KHMXKH. [0 muchMeHHOMY oOpalieHuto pabOTHUKA, HE
MOJIYYMBIIIETO TPYJIOBYIO KHIIKKY TIOCIIE YBOJBHEHHs, paboTojaTellb 00s3aH BBIIATh €€ HE MO3JHEE TPex
pabouux JAHEH co AHs oOpalieHus pabOTHUKA.

5. PABOUYEE BPEMSI U BPEMSI OT/IBIXA
5.1. VYcranaBnuBaercs 40-yacoBas paOouas HeJeNsd, HOPMHPOBAaHHBIM padouMii  J€Hb pPaOOTHHKAM,
3aHUMAOIIUM CJICTYIOIINE JODKHOCTH (PaOOTHHKOB CIIEAYIONINX CTPYKTYPHBIX MOIpa3IelICHU ):
Byxranrep, BoguTenb, MapKeTOJIOT, METOJMCT, MEXaHHK, OQHC-MEHEIDKEP

Ji1st yka3zaHHBIX paOOTHUKOB YCTAHABIMBAETCS CIIEIYIOIIEE BpeMs Hauajia, OKOHYaHUs pabOThI U MiepephiBa s
OT/IbIXA Y MUTAHUSA:

[TonenenbHUK- Cy606oTta [Ipennpa3aHuyHbIE
ISTHULIA JTHU
Hauano paboTsl 09.00 - 09.00
ITepepniB 13.00-14.00 - 13.00-14.00
OxoHuaHue paboThI 18:00 - 17.00

HCpe‘-II/ICJ'IeHHI)IM B HACTOAIIEM ITYHKTC pa6OTHI/IKaM npeaoCTaBIsACTCA BBIXOAHBIC THUA!
Cy060Ta, BOCKpeceHbe

5.1.2. YcraHaBiauBaeTcss PeKUM THOKOTO pabdo4yero BpeMEHHW Ui paOOTHUKOB, 3aHMMAIOIIUX CJICIYIOIIHE
JOJIKHOCTH:

CekpeTapb, CHCTEMHBIA aIMUHUCTPATOP, CTAPIINI MacTEp MPOU3BOJACTBEHHOTO OOYUCHUS BOKIACHHUIO, MacTep
MIPOM3BOJICTBEHHOTO 00YUYEeHUS BOXKICHHUIO, TPETIOAaBaTEIH.

Jlnst 1aHHBIX paOOTHUKOB OKOHYAaHUE M 00LIasi MPOAOKUTENLHOCTh paboydero AHs onpenensercs rpagukoM
paboTsl. [IpooKUTENbHOCT paboYero BpEMEHH 3a YUETHBIN MEpPHOJ] HE JIOJIKHA MPEBBIIaTh HOPMAIbHOIO
qrciaa paboyrx 4acoB, YCTAHOBJIEHHOTO 3aKOHOAATEIbCTBOM. Y YETHBIHN Nepro]i pabodero BpeMeHH COCTaBIIsSeT
oauH Mecs1. Paboronarens odbecrieunBaeT BeJCHHE CyMMUPOBAaHHOIO y4eTa pabo4ero BpeMeH! paOOTHHUKOB.
5.1.3.YcranaBnuBaeTcss HEHOPMHPOBAHHBIM pabounii NeHb A paOOTHUKOB, 3aHMMAIOLIUX CJIETYIOIIe
JOJKHOCTH:

JlMpexTop, TIaBHBIN OyXraiaTep, 3aMeCTUTEIH JUPEKTOpa

5.2. PaboTHHKAM €XEroIHO MPEIOCTABISIETCS OCHOBHOH OTITYCK NMPOJIOIDKATEIBHOCTHIO 28 KalleHIapHbIX JTHEH
C COXpaHEHUEM MeCTa PaboThI (IOJKHOCTH) U CPEIHETo 3apaboTKa.

5.2.1. Tlo cornanreHnto Mex 1y pabOTHHUKOM U pabOTOIaTeIeM €KETOTHBIN OTTAYHBACMBIN OTITYCK MOXKET OBITh
pazneneH Ha yacTu. [Ipu 5ToM XOTs ObI 0JIHA M3 YaCTEel ITOTO OTIyCKa JOJHKHA OBITh He MeHee 14 KalleHIapHbIX
JTHEH.

5.3. Otmyck 3a mepBbIit TOJ PabOTHI MPEIOCTABIAETCS 110 UCTCUCHUH IIIECTH MECSIIEB HETPEPHIBHOM pabOTHI y
PabGotonmarens. B cmydasx, mpemrycMOTpEHHBIX TPYAOBBIM 3aKOHOJATENHCTBOM Poccuiickort deneparuu, 1o
npocskbe PaboTHrka PaboTonarens MOKET MPeAOCTaBUTh OTIYCK /IO UCTEUSHUS LIECTH MECALIEB HETPEPhIBHOM
paboTel. OTITYCK 32 BTOPOH U MOCIEAYIONTNE TOIBI PA0OTHI MOXKET MPEAOCTABIATHCS B TI000E BpeMsi paboyero
roJia B COOTBETCTBUH C OYEPEAHOCTHIO IIPEJOCTABIEHUS €KETOAHBIX OINIAYMBAEMBIX OTITYCKOB, YCTAHOBJIEHHOMN
rpadgukomM otmyckoB Paboronarens.



5.4. OyepeaHOCTh MPEIOCTABICHHS OIUIAYMBACMBIX OTITYCKOB OIPEACTSAETCS €XKETOJHO B COOTBETCTBUU C
rpad@UKOM OTIYCKOB, YTBEp)KJaeMbIM pabOTONaTeNeM C YYeTOM MHEHHS BBIOOPHOTO OpraHa IMEepBUYHON
po(CcOI03HON OpraHU3alliy He MO3/IHee YeM 3a JBE HEeNU 10 HACTYIUICHHUS KaJleHAApHOTO ToJa B TOPSIKE,
YCTaHOBJICHHOM cTatbeil 372 TpynoBoro kojaekca PD 1iist NIpUHATHSA JTOKAJIbHBIX HOPMATUBHBIX aKTOB.
5.5. Tlo cemeitHBIM OOCTOSTENBCTBAM M JPYTHUM YBXKUTEIBHBIM MpUYMHAM PaOOTHHKY 1O €ro 3asBICHHIO
PaGoronarens MOXET NPeIOCTaBUTh KPATKOBPEMEHHBIN OTITYCK 06€3 COXpaHeHus 3apab0THOM IIATHI.
5.6. IIpu yBonbHEHHH paOOTHHKY BBITIIIAUMBACTCS ICHEKHASI KOMIICHCAIIHSI 32 BCE HEMCIIOIb30BaHHBIC OTITYCKA.
6. OIIVIATA TPYJA PABOTHUKOB
6.1. Ilpu BbeluIaTe 3apabOTHOM IUIATHI paboTonaTeNns O0sf3aH B MUCBMEHHOW (hopMe HM3BEIIaTh KaxI0ro
paboTHHKA:
1) 0 cocTaBHBIX YacTsAX 3apabOTHOM MIaThl, IPUYUTAIOLICHCS €My 32 COOTBETCTBYIOIIUNA TIEPUO/T;
2) 0 pa3Mepax HHBIX CyMM, HAUHCIEHHBIX PAaOOTHUKY, OIJIAThl OTIYCKa, BBHIILIAT IPU YBOJIbHEHUH U (WJIH)
JPYTUX BBIIUIAT, IPUYATAIONTUXCS PAaOOTHUKY;
3) o pa3Mepax ¥ 00 OCHOBaHHIX MIPOU3BEICHHBIX YCPKAHUM;
4) 06 oO11eit neHeHON CyMMe, TIOJIeKAIICH BhITUIATE.
6.2. 3apaboTHasi miaTa BBIIAYMBAETCA PAaOOTHHUKY, KaK MPaBHIJIO, B MECTE BBINOJHEHUS UM paboOThl JHOO
MEPEUUCIISICTCS HAa YKA3aHHBIH pPa0OTHUKOM B IHCHMEHHOM 3asBJICHHHM CUYeT B OaHKE Ha YCJIOBHUSX,
OTIpeICNICHHBIX KOJIJIEKTUBHBIM JOTOBOPOM UJIH TPYIOBBIM JJOTOBOPOM.
6.3. 3apaboTHas JIaTa BRITUTAYMBACTCS HE PEXKE YeM Ka)Ible TIOJIMECsIa, a8 UMEHHO B CIIEAYIOINe THU: ¢ 1 o
10 1 ¢ 21 mo 31 ymuciaa KaXxIoro Mecsia.
[Tpu coBnaiecHNy THS BHIILIATHI C BEIXOAHBIM WM HEPaOOYHM ITPa3THHYHBIM JTHEM BhITIATa 3apa00THOH I1aThl
MIPOU3BOIUTCS HaKaHyHe 3Toro AHs. OrmjaTa OTHycKa MPOU3BOIUTCS HE MO3HEE, YeM 3a JIEHb J0 €ro Hayaia.
7. TPYJIOBOH PACHOPSAJIOK, JTUCIUIIIMHA TPYJIA
7.1. Bce paboTHUKH 00s3aHBI TOJUUHSATHCS PYKOBOACTBY OpTaHU3AIIHH.
7.1.1. PaGoTHUKM 00s13aHBl BBINOJIHATH MPHUKA3bI, PACHOPSIKEHUS, YKa3aHUsS, KOTOPbIE JAeT BBILIECTOSIIMM
PYKOBOIMTENb, a TaKXKe YKa3aHWS WM MPEIIMUCAHHS, KOTOPBIC IOBOASATCS O WX CBEACHUS C ITOMOIIBIO
CIIy>kK€OHBIX MHCTPYKIIHH WIIM OOBSIBICHUN. 3anpeniatoTcs Jro0ble TeHCTBUS, MOTYIIINE HAPYIIUTH HOPMAaJIbHBIH
MOPSIJIOK WITH JUCIIATLINHY.
K Ttakum neicTBUSIM OTHOCSTCS:
- OTBJICYCHHE OT PabOTHI JAPYrUX PaOOTHUKOB IO JIMYHBIM M HHBIM, HE MMCIOIIMM OTHOIIEHUS K padore,
BOIIPOCaMm;
- MPUBOJ Ha TEPPUTOPHIO pabOTOMATEIS TTOCTOPOHHUX JIUIL;
- BBINIOJIHEHHUE JIMYHOU paboThl HA paboyeM MecTe;
- BBIHOC MMYIIECTBa paboOTOHaTENsl C TEPPUTOPUU PabOTOAATENI U €ro MoJpa3JeieHuil 0e3 pa3peiieHus
pabotonarens;
- HCIIOJb30BaHKE TeJIe(hOHOB paboTOAATENS ISl IEPETOBOPOB JIMYHOTO XapaKTepa, UCTIOIb30BaHUE B JIMIYHBIX
[[EJISIX KOMITBIOTEPOB, aBTOMOOUIEH, Npyrol TeXHUKH, 000pyIOBaHUS, HHOTO MMYIIecTBa paboTonarens Oe3
pa3pelreHust pyKOBOJICTBA;
- HEcOOI0/IeHUE CPOKOB OIJIaU€HHBIX OTITYCKOB, YCTAHOBIEHHBIX PYKOBOJICTBOM OPraHU3aIINN;
- OCTaBJICHHE Ha JIJTUTEIHLHOE BPEeMsl CBOETO pabodero mecrta B pabodee Bpemsi 6€3 cooOmIeHHs 00 3TOM
PYKOBOJICTBY.
7.1.2. PasperreHuss Ha OCTaBJICHHE PabodYero Mecta MOTYT OBITh JIaHbl PYKOBOIHTENEM paboToaaTess, B
YaCTHOCTH, B CIEIYIOIINX CIyYasX:
- 3a00JeBIINI Ha pabodyemM MecTe paOOTHHUK JIOJDKEH OTIPABUTHCS TOMOM;
- BO3HHKIIIEE HEOKUAHHO CEPhEe3HOE COOBITHE B CEMbE;
- BBI30B B OpPT'aHbl COIMATHLHOTO 00ECIICUCHHSI HITH B TIPABOOX PAHUTEIHLHBIC OPTaHBI;
- TOCeIeHre P He0OX0JMMOCTH Bpayda-CIeIHallicTa;
- TabopaTopHbIe 00CICIOBAHNS,
- pEryJsIpHOE METUITMTHCKOE JICUCHUE;
- 9K3aMeHBI TPO(HECCHOHATTLHOTO XapaKTepa;
-IIOCPOYHBIH YXOJ B CBSI3U C HEOOXOAMMOCTBIO OTHE3/1a B OTITYCK IO CEMEHHBIM 00CTOSITETLCTBAM.
O BCAKOM OTCYTCTBHM Ha paboTe BCJCACTBHE 3a00JICBaHMS, KPOME CIydaeB HEMPEOIOTUMON CHIIBI
(popc-makop), HEOOXOAUMO COOOIIATH PYKOBOJICTBY B T€UEHHE paboyero THs.
7.2. PaOOTHHUKH, HE3aBUCHMO OT JOJKHOCTHOTO ITOJI0KEHUS, 00SI3aHbI:



- TPOSBJATH B OTHOLICHHUHU JAPYT IPYra BEXKIUBOCTh, YBaXKEHUE, B3AUMHYIO ITOMOIIb U TEPIIMMOCTb;
- COXpPaHATh BHE OpraHU3allii B IOJHOH TaliHE BCE MPOMBIIUIEHHBIE, TOPrOBbIe, (PMHAHCOBBIE, TEXHUUECKUE
WIA WHBIE ONepalMy, O KOTOPHIX MM CTajJ0 M3BECTHO Ha paboTe WM B CBS3U C HCIOJIHEHHEM CBOUX
00513aHHOCTEH, B OCOOEHHOCTH BCE, YTO KacaeTCs CEKPeTOB M CHOCOOOB, NPUMEHSEMbIX B JESATEIbHOCTH
OpTaHU3aIMH U €€ KIMCHTOB.
Ioompenus 3a Tpyn
7.3. PaboTonarens moompsieT pabOTHUKOB, JOOPOCOBECTHO MCIIOHSIOIIMX TPYIOBbIC 00S3aHHOCTH B hopMe:
1. oOwsBIEeHUs OJaroJapHOCTH,
2. BBITAYC IPEMHUH,
3. HarpaxxJeHus LEHHbBIM I10JIapPKOM,
JucuunirHapHble B3bICKaHUS
7.4. 3a coBeplleHHE AUCUUIUIMHAPHOTO MPOCTYNKA, TO €CTh HEMCIIOJHEHHE WM HeHaJylexkKallee UCIOJHEHUE
pabOTHHKOM IO €ro BHHE BO3JIOKEHHBIX HAa HEr0 TPYAOBBIX O0s3aHHOCTEH, paboTojareiab HMEET IPaBo
IPUMEHUTH CIIEAYIOUINE JUCHUIUIMHAPHBIE B3bICKAHUS:
1) 3ameuanue;
2) BBITOBOD;
3) yBOJIbHEHUE TI0O COOTBETCTBYIOIIUM OCHOBAHUSIM.
7.5. YBOJBbHEHHE B Ka4€CTBE MEpPbI JTUCIMITIMHAPHOIO B3bICKAHUS MOXET ObITh MPUMEHEHO 110 OCHOBAHUSM,
[IPEeyCMOTPEHHBIM ITyHKTaMH 5, 6, 9 unu 10 yactu nepBoii crarbu 81 win nynktoM 1 crateu 336 Tpynosoro
kojekca P®, a takke nmyHkroM 7 wnu 8 yactu nepBoi crateu §1 TpynoBoro kojnekca PO B ciywasx, koraa
BUHOBHBIC JEHCTBUS, NAIONIME€ OCHOBAHMS MJISi YTPaThl IOBEpHs, JHOO COOTBETCTBEHHO aMOpPaJIbHBIN
IIPOCTYIOK COBEPILIEHbI PAOOTHUKOM IO MECTY pabOThI M B CBSI3U C UCIIOJIHEHUEM UM TPYAOBBIX 00s13aHHOCTEH.
[Tpu HamOKEHNH AMCIUIUTMHAPHOTO B3BICKAHUS JOJDKHBI YYUTBIBATHCS TSDKECTh COBEPIIEHHOTO MPOCTYIKA U
00CTOSTENBCTBA, IPU KOTOPHIX OH ObLIT COBEPILIEH.
7.6. Jlo mpuMeHeHUs IUCHMIUIMHAPHOTO B3BICKaHUS paboTomarenb HODKEH 3arpeboBaTh OT pabOTHHKA
MUChbMEHHOE 00BsicHeHue. Ecnm 1o ucreyeHnu AByX pabouyux JHEH ykazaHHOE OOBsICHEHHE pPaOOTHHKOM HE
IIPEOCTABIIEHO, TO COCTABJISAETCS] COOTBETCTBYIOIIMN aKT.
HenpenocraBnenne paOOTHUKOM OOBSICHEHUS HE SBIISIETCS MPETIATCTBUEM ISl IPUMEHEHUS TUCIUTLTHHAPHOTO
B3bICKaHMUS.
7.6.1. JlucuumuimHapHOE B3BICKAaHHUE NPHUMEHSETCS HE TO3THee OJHOT0 Mecsla CO JHA OOHapyXEeHHS
NPOCTYNKa, HE CYMTas BpEeMEHH OOJe3HM pPaOOTHUKA, MPeOBIBAaHUS €ro B OTIYCKE, a TaKXKe BPEMEHH,
HE00XO0IMMOTO Ha Y4eT MHEHUS MPEJICTaBUTEIHFHOTO OpraHa pabOTHUKOB.
7.6.2. JlucuuruiMHapHO€E B3bICKAaHUE HE MOKET ObITh MPUMEHEHO MO3/IHEE IIECTH MECSIIEB CO JTHS COBEPIICHHUS
MPOCTYNKa, a IO pe3ylbTaTaM pPEBHU3HH, TPOBEPKH (UHAHCOBO-XO3IUCTBEHHON JESITEIBHOCTH WA
ayJAMTOPCKOM MPOBEpPKU - MO3JHEE IBYX JIET CO JHS €ro COBeplIeHHs. B yka3aHHbIE CPOKHM HE BKJIHOYAETCS
BpeMs TPOU3BOJICTBA 110 YTOJIOBHOMY JIEITY.
7.6.3. 3a KaxAblil AUCHUIUIMHAPHBIA MPOCTYMOK MOXET OBbITh NMPUMEHEHO TOJIBKO OJIHO IUCLMILTMHAPHOE
B3BICKaHHE.
7.6.4. Ilpuka3 (pacnopsbkeHue) paborojnaTens O MPUMEHEHMH IUCHMIIMHAPHOTO B3BICKAHMS OOBSBIACTCS
pabOTHUKY IO POCTIMCh B T€UEHHE TpeX paboumx JHEH CO THS ero W3JaHus, HEe CUUTasi BPEMEHU OTCYTCTBUS
paboTHHKa Ha paboTe. Eciu pabOTHUK 0TKa3bIBAETCS O3HAKOMUTHCS C YKa3aHHBIM IPUKA30M (paciopsKeHUEM)
TIOJT POCIIACH, TO COCTABIISIETCS COOTBETCTBYIOIIUH aKT.
7.7. Ecniu B TeueHue roja co AHsA NPUMEHEHHs TUCIUIUIMHAPHOTO B3bICKAHUS PAOOTHUK HE OyJeT MOABEPTHYT
HOBOMY JHMCIUTUIMHAPHOMY B3BICKaHHUIO, TO OH CUMTACTCS HE MMEIOIIUM TUCIIMITHHAPHOTO B3BICKAHUSI.
PaboTonarens 0 McTeUeHUs rojja Co AHS MPUMEHEHUS TUCIMIIMHAPHOTO B3BICKAHUS UMEET MPABO CHSTh €r0 C
pabOTHHKA IO COOCTBEHHOI MHHUIIMATHBE, TPOChOe caMoro pabOTHHUKA.
7.8. Hacrosmue [lpaBuna BHyTpeHHETO TPyI0BOTro pacnopsiika BecrynatoT B cuiny ¢ 01.10.2021 r. u neiicTBytoT
CPOKOM Ha 5 JIeT.
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